
Guidelines for a Successful Zoom
Thesis/Dissertation Defense

The thesis or dissertation defense has two parts: a presentation .最

https://www.alaska.edu/virtual-campus/zoom/index.php


o Host Video and Participant Video - both on
o Audio Type: Telephone and Computer Audio
o Mute Participants Upon Entry: on
o Chat: on
o Sound notification when someone joins or leaves: off
o Co-host: on (you probably can’t change this)
o Screen Sharing: Host only
o Annotation: off

• Schedule your Zoom defense meeting
● Log in to Zoom

https://www.alaska.edu/virtual-campus/zoom/index.php using your
institutional (UAF) account.

● Under the Meetings tab, click Schedule a Meeting.
● Use an automatically-generated meeting ID, rather than your personal meeting

ID
● Require a password. If you've set your personal settings as recommended above,

then the password will be embedded in the link.
● Click “show” next to “Options” for an extra level of customization, then

choose to have the meeting recorded automatically to the web. That way you
can’t forget to start the recording when the defense starts. (Alternatively you
can start and end the recording manually while in the meeting.)

● Under this same Options section you can enter the info for your “alternative
hosts” who can also host the meeting and allow people to join from the
waiting room.

● Click Save.
● The next screen will show you options for inviting others. Under the Invite Link,

choose Copy the Invitation. Paste that invitation into an email to Rachel Elmer –
raelmer@alaska.edu along with your flier. She will distribute the invitation and
flier when she announces your defense, and will send out calendar invitations.

● You may want to invite others outside the university and may do so by sending
those individuals the link. Please ask your guests not to re-distribute the link for
security purposes. Share the names of people you invite outside the domain with
your co-host (see section 1.2), so they can admit them from the waiting room
without asking you (e.g. in case they show up late).

● Ask your co-host and committee to please join the meeting at least 10 minutes
early.

1.2. Appoint a co-host
Arrange in advance for a friend or faculty member to serve as a co-host. Ideally this will be
someone who does not need to pay close attention to your presentation (i.e. not a committee
member). The co-host will deal with administrative details during the presentation. To enable
the co-host� t�
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https://media.uaf.edu/
https://support.zoom.us/hc/en-us/articles/115003001383


if the meeting is set up properly in advance. Before the meeting, the advisor/host should
change their account settings (https://zoom.us, login, choose Settings from the menu on the
left) to enable the following options:

• Screen Sharing on - By All Participants
• Annotation on
• White Board on


